NEW recorbine witH) AUDACITY GUIDE.

£ Audacity
&N Edit “iew Project Generate Effect

. . Mew Chrl+h

1, After recording your show in Open... Ctri+0
Audacity go to “File” and then Eess Elt e
Save Project Chrl+5

go down to “Export As MP3”:

Save Project Az

Ewport &g WA,

Ewport &z MP3...

2, In the next menu be sure to save in the “Podcast Folder”” on the main page
of the network.

Save MP3 File As:

Save in: |E] Podcast Folder j

3, Save the file as this format: (MM-DD-YYpd#) Example: 11-06-06pd1l

File name: 111-6-08pd =] save |

4, Then Press “Save”

5, Then fill out this form (NOTE: Make sure that you fill this out correctly
and completely because this information will no longer be edited.)
Example:

Edit the ID3 tags for the MP3 file @
Format;

" |03 [more compatible]
(o D32 [more flexible]

Title: Leave This Blank

Artist: Show Name and the Date Tite: |
Album: Leave This Blank Airtigt; |M|:urning tadnesz 11-6-06
Track # & Year: Leave This Blank Album: |
Genre: This does not matter, pick Track Humber: Year
whatever topic that you want:
Genre: |Dance Ll

Comments: The Show Name & The
Date then the word “with” and then

everyone’s names Cancel | oKk |

Example: Morning Madness with Dan Broughton
and Megan Dalaya

Comments: IMDrning Madnesz with Dan Broughton

6, Then Press “OK”



