BEAT FLASH PROCESS (11)

STEP 1:  Get all topics and sources approved before writing your stories.
STEP 2:  Use beat flash template.  Type the heading on top in the header: (slug, time, writer/code, kill date, page _ of _)

STEP 3:  Type the flash following all news writing rules ( include a source above each story). Type the outro in the footer.

STEP 4:  Make sure you follow all directions and requirements given as part of the assignment.

STEP 5:  Proofread out loud and edit yourself.  Strive for as perfect a flash (including timing) as possible. Use past 
                feedback to self-edit.  If a mentor sees the same mistakes, he/she may send it back unedited.

STEP 6:  Once you think it is perfect, e-mail it as an attachment to your designated mentor for feedback.  This is 

                required, unless mentor or teacher wants to do another way.  You must go back and forth with the mentor 

                until the mentor gives you final approval.  Allow at least 2 full school weeks to pull off this process, but 

                more time is better.  Mentors must be given at least 48 hours (only school days count) to respond to each 

                communication.

STEP 7:  How to use Mentor and Teacher Feedback for Flash Beats:
This process is designed to make you as good a writer as possible, and in order for that to happen, once you send your flash to your designated mentor, you will likely receive a lot of feedback.  At first, we often rewrite most of your stories so you have "models" of what the stories should look like, and so you can visualize the corrections that we want.  Then we provide comments to explain the corrections, AND WE PROVIDE A LOT OF TEACHING in these comments.  IMPORTANT: 

          1.  Do NOT feel overwhelmed or frustrated (or lose confidence) by so much feedback.  It is the best way to learn.

          2.  Do NOT just make the corrections to “get it over with” or to get a grade.  No learning takes place that way.  You 

               must compare your original and the revisions with comments, and force yourself to understand exactly what we 

               need you to do to improve.  Understand the "why" behind corrections.

          3.  If you do NOT understand, then it is your responsibility to find a way to have it explained to you. Ask questions, or 

               even better, print both versions and ask your mentor or the teacher to go through it with you.  

          4.  APPLY the changes and feedback to all future writing, in class newscasts, in prep flashes, in beat flashes, and in all

               of your writing.  We will not always keep correcting the same mistakes. We need to see you apply your news skills 

               so we can correct other things, more advanced writing skills need to be taught once you master the initial skills. 

          5.  NEVER shortcut this process.  You need to really try to send perfect flashes each time, to show that you have 

               learned from previous feedback and that you really do understand the top ten news rules list.  

Again, EVERYONE goes through this process.  The students who end up succeeding in this class are the students who crave this type of learning because it is a sure way to make you really grow a lot.  We will evaluate you based on your process and on how much you apply your learning to all future work.

STEP 8:  Revise your flash based on the mentor feedback, e-mail it back to the mentor (or do in person if mentor or teacher agrees to it), and go back and for until the mentor gives you approval to finalize.  Remember, always proofread out loud to hear how your flash sounds.

STEP 9:  Steps for finalizing your flash beat (after going through feedback process) :
(Note: Your mentor must give you approval to finalize before you do these steps)
1.  Print 2 Copies (one for North and one for South)....Try to get it onto one page, but if there are two pages, then put a 

     heading on each page (make sure the page numbers are correct) and staple the flash together.  Print and staple at home.

 

2.  On the back of ALL PAGES in LARGE PRINT, write the kill date and your code.

 

3.  Save the writing (called Copy) onto your USB drive.

 

4.  When you get to school, save the writing from your USB drive to the server in the Flash folder (there will be a folder 

     inside that says Beat Flashes.....If you can't find it, then ask the teacher......)

 

5.  Also save the flash (copy) to your folder on the server......in the appropriate flash folder.

 

6.  The file name for all of this saving is:  kill date  Beat Flash  Your code

 

STEP 10:  WHEN YOU ARE POSITIVE, that you have done all of the above correctly, and that your printouts are perfect, with proper heading, stapled, kill date and code on the back of each page, etc. then place the printouts into the IN-Basket.

 

    ****Remember that once an assignment is handed in, you will only receive credit if you fully went through the process and if you did everything correct and the assignment is ready to be approved and aired.....If there are flaws, or if you did not follow any part of the process correctly (including the saving), then you will not receive credit..........All revision, feedback, help, saving, etc. must be done correctly before handing in the paperwork.

 

   ****Remember, unless otherwise told, you must work on only one beat flash at a time.......

  ***** Also remember that the process involves giving mentors and teachers enough time to go through the process with you.....You must always allow mentors at least 48 hours (only school days count) to respond to each communication. The whole process might take 2 full school weeks.

